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Handbook on Guidance of Work Permit Application & Work-Study
for International Students
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1. Preface

Welcome to this handbook, which is designed to help international students
understand how to apply for a work permit correctly and work legally in Taiwan
under relevant regulations. This handbook outlines the application process, report
mechanism, and renewal conditions. Please follow the guidelines carefully to protect

your own rights.
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2. Eligibility for Application

1. A Valid student visa and being enrolled in a formal degree program are
essential.

2. Must meet the university’s academic performance standards and have no
major disciplinary violations.

3. Must provide employer information to ensure the job complies with legal

regulations.
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3. Process of Work Permit Application (From Step 5 onward, students must
complete the online application themselves.)

1. Fill out the “CCU International Student Work Permit Pre-Application
Form”

o Download the application form on the Office of International and
Mainland China Affairs website, complete it, and submit it to academic
advisor and department office.

o Provide detailed personal information, reasons for employment, job
description, and employer details.

2. Departmental review Advisors

o Submit the application form to your academic advisor and department
office.

o The department will review the reasonableness of employment.

o Once approved, the department will forward the application to the
Office of International Affairs.

3. Collation for Work Permit Application by Office of International and
Mainland China Affairs

o The Office of International and Mainland China Affairs verifies the
documents and submits the application to the Ministry of Labor for
final examination.

o Students will receive the issued work permit once they passed final
round from Ministry of Labor.

4. Guidance by Section of Career Development from the Office of Student
Affairs

o After receiving the work permit, the Section of Career Development
from the Office of Student Affairs will contact the student to provide
guidance on labor law and employment advice.

5. Online application via the "Foreign Professionals Work Permit
Application Website (EZ Work Permit) "
3



o Apply online at: https://ezwp.wda.gov.tw

o Click on "Work Permit for Foreign Students, Overseas Chinese
Students and Ethnic Chinese Students."
6. Attach required documents
o CCU International Student Work Permit Pre-Application Form

(submit it into the document folder of “Others” from the system).

SSEELSE R RE EEAB

VB ANB TR

Workforce Development Agency EI Wor

ZrEAnnouncement EAERZEERasic Information Maintenance Ssfisiis R er@ENe

B3 =218 Application Management > 250_ S Z S Scho

3% Serial Number
EE= Nationality
ErE English Name

EEREETS TEEE(S—PDFESE LS RSl ( 5Mb - PEEmMEEEE  BlETE
Notes on Documents required and supporting documents (Upload size limit for one singl

EE ltems £58E Descriptions

=& =834 Documents required and supporting documents -
Passport{Documents  Student ID card photocopy of the Documentation of =
required) resident certificate  Janguage courses’
grades

—
HENEEEER
A5 Ratified
certification of
Ministry of

Education

o Front & Back photocopy of the student ID card with the current
semester’s registration stamp (or certificate of enrollment ( %5 &
f? ) for current semester).

o Certificate of Graduation Delay (only for extended study students;
submit it into the document folder of “Others” from the system).

o A valid Alien Resident Certificate (ARC).

o A valid passport.



7. Payment
o Complete the payment of NT$100 application fee (Payment at the on-
campus post office is recommended).

8. Submit for review.
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According to government regulations, international and overseas Chinese students must hold a valid work permit to
take on part-time jobs and must report their work status to the school each semester. During the semester, the
maximum working hours are 20 hours per week, and work should not past 10 PM. Unauthorized employment may
result in @ minimum fine of NTD 30,000, and in severe cases, deportation! Studetns must fill out the form to report
your work status.
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4. Work Report

1. Regular Report System
o Students with a work permit must report at least once a semester.
o The report must include job details, employer information, and weekly

working hours.
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According to government regulahons mtema \onal and overseas Chmese students must hold a valid work permit to
take on part-time jobs and must report their work status to the school each semester. During the semester, the
maximum working hours are 20 hours per week, and work should not past 10 PM. Unauthorized employment may
result in a minimum fine of NTD 30,000, and in severe cases, deportation! Studetns must fill out the form to report

your work status
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2. Job Switch Report
o If students switch employers, they must update their new job details in
the portal "MyCCU".
3. Advisor Tracking & Guidance
o Work reports will be automatically integrated into the advisor's
monitoring system.

o Advisors will review students' work status and provide legal guidance
if needed.
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5. Work Permit Renewal Conditions

Students must report on time each semester.

Failure to report may affect work permit renewal eligibility.

During renewal, students must provide updated work details and employer
information.
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6. FAQs & Contact Information

Q1: How long does the work permit application process take?

A1l: About 2—4 weeks, depending on the process of final examination by Ministry of
Labor.

Q2: How many hours can I work per week?
A2:

e During the semester:
o 8 hours in maximum per day
o 20 hours in maximum per week
o Must get off before 10:00 PM
e During summer/winter breaks:
o No restrictions on working hours
e For off-campus internships & work-study programs:
o 40 hours in maximum per week
o Daily work hours must not exceed 8 hours, and shifts must end before
10:00 PM

Q3: What happens if I not to submit the work report?

A3: Eligibility for Work permit renewal may be affected in the following academic

year. Please make sure your timely report.
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7. Contact Information
Please don’t hesitate to reach out to following supports for further info.

¢ Office of International Affairs and Mainland China Affairs
e Section of Career Development from Office of Student Affairs
o Department Office



